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SIGMA CHAPTER RULES

Alpha Zeta State Organization, New Jersey
 The Delta Kappa Gamma Society International
All Sigma Chapter practices are consistent with the INTERNATIONAL CONSTITUTION/Standing Rules, the Alpha Zeta State Bylaws /Standing Rules, and Robert’s Rules of Order, Current Edition.
1. Name and Emblem

1.1 The name of this chapter shall be Sigma Chapter of Alpha Zeta State, New Jersey, of   

The Delta Kappa Gamma Society International, organized in May, 1988.

1.2 The key is the official symbol of membership. Description of the key is found

in the CONSTITUTION, ARTICLE I.C.

1.3 The Sigma Chapter banner has a red background with the chapter name  

prominently displayed at the top in green letters.  Sigma members’ hands were traced to show how we reach out to each other, to other DKG members, to prospective teachers and to women educators everywhere.  The roses in the center are the symbol of our Society.  In the center of every rose is a spiral.  There are numerous spirals sewn or drawn on our banner.  These spirals are the small things we do together with our Sigma sisters that help us to grown inwardly and outwardly as individuals on our journey through life.  (created by Sigma sisters Vickie Mathas & Schuyler McClain /
February, 2011)
2.  Objectives

The objectives of Sigma Chapter shall be to promote the mission and purposes of The Delta Kappa Gamma Society International as found in the CONSTITUTION, ARTICLE II.
3. Membership

3.1 All membership is in accordance with the CONSTITUTION, ARTICLE III.
3.2 Classification

3.2.1 An active member shall be a woman who is employed as a professional educator at the time of her election or has been retired from an educational position.  An active member shall participate in the activities of the Society. 

3.2.2 Reserve membership shall be granted only to a member who is unable to participate fully in the activities of the chapter because of physical disability and/or geographic location. 

3.2.2.1 Reserve status shall be granted by a majority vote of the chapter.

3.2.2.2 A reserve member, so requesting, shall be restored to active membership.

3.2.3 An honorary member shall be a woman not eligible for active membership 

who has rendered notable service to education or to women and is elected to honorary membership in recognition of such service.

3.2.3.1  If a member is asked to join as an honorary member, a $50 lifetime fee will be paid by the chapter.

3.3 Election

3.3.1 A candidate for active membership shall be voted upon in chapter meetings 

by ballot.  The election shall be by approval of four-fifths of ballots cast.

3.3.2 A candidate for honorary membership shall be approved by the Executive 

Board and voted upon in chapter meeting with approval of four-fifths of ballots cast. 
3.4 Initiation

3.4.1 Women approved for membership into Sigma Chapter shall be initiated at

the annual Alpha Zeta State Convention in accordance with the policies and

procedures established by the Alpha Zeta State Initiation Committee.

3.4.2 Women approved for membership but who are unable to attend the state

convention shall be initiated into the chapter at a subsequent chapter meeting in accordance with the policies and procedures established by the Sigma Chapter Initiation Committee.
4. Finances
4.1 Initiation Fee 

4.1.1 An initiation fee of $10 shall be required of all members except honorary members.

4.2 Dues

4.2.1 Chapter dues shall be determined annually by a two-thirds vote of members 

          attending the May / June meeting or the September / October meeting.
          Alpha Zeta State dues shall be $15, which includes $2 for convention and $1 

          for the newsletter.

4.2.2 Members initiated on or after July 1 and before April 1 shall pay initiation 


     fees, dues, and scholarship fees at the time of initiation.  Immediately

           thereafter, the state and international portions of the dues and fees shall


     be sent to the state treasurer. 

4.2.3 Members initiated after April 1 and before July 1 shall pay only initiation fees


     at the time of initiation.  Immediately thereafter, the state and international

   
     portions of the fees shall be sent to the state treasurer.  Dues for the ensuing

           year shall be paid no later than October 31. 

4.2.4 Dues for reserve members shall be $5 for the chapter plus the amount 

          specified by international and state organizations.

4.3 Fiscal Year

The fiscal year of Sigma Chapter shall be July 1 to June 30 inclusive.

4.4 Financial Controls

4.4.1 The annual budget shall be prepared by the treasurer and chapter president, using the dual year AZS format, and presented to the Executive Board in July. The budget will be voted upon and approved by the general membership at the September / October meeting.

4.4.2 A member or outside party chosen by the Executive Board will audit the chapter’s financial records at the conclusion of each biennium on a date 
chosen by the president and treasurer that falls after July 15 and before September 1.

4.4.3 Checks may be signed by either the treasurer or the chapter president.

4.4.4 Members are required to submit expense vouchers that must be signed by the president before payment is made by the treasurer.

4.5 Officers’ and Chairpersons’ Reimbursement 

The chapter president or her designee shall receive a maximum of $300 for reimbursement for expenses incurred while attending a state and/or international
convention and/or regional conference.





















6.  Officers and Related Personnel


6.1 Nominations and Election Procedures


        6.1.1 The Nominations Committee shall consist of the elected chair, the immediate

                                 past president and a member appointed by the president.


        6.1.2 The Nominations Committee shall put together a slate of officers which will 

be presented to the members, in even numbered years, and voted upon at   the chapter’s December meeting. 


        6.1.3   The slate will consist of one name for each office: President, First Vice 

    

       President, Second Vice President, Corresponding Secretary, Recording



       Secretary, and Nominations Chair.  Consent of the nominees must be



       obtained.


        6.1.4   Elections shall be by ballot and a majority of votes cast elects the officers.


        6.1.5   The Nominations Committee shall provide a printed ballot for each member



       in attendance at the meeting.  Ballots will be counted by the Nominations

                                 Committee and retained in the chapter archives.


        6.1.6    Officers will serve for two years.  No officer, except the treasurer, may serve 

                                  in the same office for longer than two terms in succession.

6.2 The treasurer shall be selected by the Executive Board each biennium, with no limit 


        on the term of service.


6.3 The parliamentarian and the motivator shall be appointed by the president.


6.4   Installation


        6.4.1 Installation of chapter officers shall take place at the May/June meeting

                                following election of officers according to the policies and procedures 

                                established and directed by the chapter Nominations Committee.  Officers  

                                shall take office on July 1st following their installation. 


       6.4.2 The president shall receive her president’s pin at the time of her installation.


6.5 Duties of Officers and Related Personnel


       6.5.1 The president shall:
· Act as presiding officer at regular and called meetings and direct the 

activities of the organization;

· Serve as chair of the chapter Executive Board and as a member of the state organization Executive Board

· Appoint standing and special committees and a parliamentarian for her 

  biennium;

· Approve publications and expenditures;

· Serve as an ex-officio member of all committees except nominations;
· Fill by appointment all vacancies in elected and appointed offices;

· Submit annual chapter president’s report to the state organization; 

· Represent the chapter at state organization executive board meetings,

workshops, regional conferences, and conventions;

· Supervise submission of biennial chapter reports;

· Take action, with the advice and approval of the chapter Executive Board, on matters that cannot be deferred until the next meeting;

· Execute with the treasurer legal documents pertaining to the chapter.     A legal document may be executed only when it is authorized by the chapter Executive Board.
· Encourage chapter activities that develop leadership potential of its members;

· Delegate tasks, as appropriate, to officers and members.

6.5.2 Vice-Presidents


6.5.2.1 The first vice-president shall:

· Serve as presiding officer in the absence of the president;

· In the event of the death or resignation of the president, succeed to the office and serve until the next regular election of officers;

· Serve as the executive liaison for the state convention program committee;
· Perform such other duties as may be assigned by the president or Executive Board.

6.5.2 The second vice-president shall:

· Serve as presiding officer in the absence of both the president and first vice-president;
· In the event of the deaths or resignations of both the president and first vice-president, succeed to the office of president and serve until the next regular election of officers;

· Serve as executive liaison with the state Membership Committee; 

· Perform such other duties that may be assigned by the president or Executive Board.

 


6.5.3 The recording secretary shall:
· Record the minutes of each chapter and Executive Board meeting, including any membership nominations with reasons for termination and other official actions taken;

· Maintain a written record of meetings for the chapter files;

· Make available to members the minutes of the previous meetings;

· File official minutes in a permanent chapter file after indicating the date that the minutes are approved with her signature/initials.

6.5.4 The corresponding secretary shall:

· Review and record all correspondence received by the president;

· Read all correspondence at the executive and general meetings;

· Send out notices of executive, general and other meetings as delegated by the president;

· Send out cards, thank you letters, etc. as directed by the president;

· Assume the duties of the recording secretary in her absence;

· Update and maintain stationery and supplies;

· Keep a file of all correspondence.

6.5.5 The treasurer shall:
· Receive and pay out all monies belonging to the chapter;

· Keep an accurate account of receipts and expenditures;

· Maintain a record of receipts, bills, canceled checks, and bank statements;

· Present a report at each meeting;

· File required tax reports;

· Submit for optional annual audit by a member or outside party chosen by the Executive Board the accounts of the chapter; observe requirement in Rules, Section 4.4.2 for audit at the conclusion of each biennium.
· Serve as a member, with vote, on the respective Executive Board unless paid a stipend, in which case she will serve as an ex-officio member without vote;

· Prepare an annual budget with the assistance of the president and present it to the Executive Board in January and voted upon by the general membership at the May/June meeting.

6.5.6 The parliamentarian shall:

· Act as advisor to the officers and the members of the chapter in matters pertaining to the interpretation of the CONSTITUTION and to parliamentary usage;

· Serve as an ex-officio member, without vote, on the chapter Executive Board.
7. Meetings

7.1 Chapters are required to hold at least four regular meetings annually. 


        Regular meetings are meetings where chapter business is conducted

        and will be scheduled in October, December, January, and May/June. 


7.2 A quorum for chapter business shall be a majority of the members 


        present at the meeting.

7.3 A written agenda and treasurer’s report will be made available to 


        members at each business meeting.  


7.4 Following the vote for approval, the minutes of the meeting must be


        signed by the secretary and the president.  The treasurer’s report 

               will be filed for audit.

              7.4.1 The treasurer shall provide to the president and recording 

                          secretary a list of members who have been dropped because
                          of resignation or non-payment of dues.


        7.4.2 The secretary will list the names of members who have been


      dropped in the minutes of the May/ June meeting.


 7.5 Guests may be invited to attend meetings.


 7.6 An Initiates’ Tea will be held in January/February of each year 

         unless no initiates are recommended. 


         7.6.1 The Initiates’ Tea will be held at the home of a member.

                7.6.2 Candidates for membership will be introduced by them 

                            sponsors.


         7.6.3   Candidates will receive orientation about DKG.

 7.7 Sigma Chapter may meet through electronic communication as long


        as all members may simultaneously hear one another and have

               the ability to participate and respond during the meeting.
8. Executive Board


8.1 The members of the Executive Board shall be the elected officers,


       immediate past president, the treasurer and the parliamentarian as

              an ex-officio members (treasurer with vote if not paid;
  

       parliamentarian without vote). A majority of members present 


       constitutes a quorum for voting procedures.

       8.2 Executive Board meetings will be scheduled in September following

              the AZS meeting; in November; in January; and in April, prior to each 
              general membership meeting.
9. Committees

9.1 All committees shall operate in accordance with AZS Bylaws, 

              Article IX.


9.2 Standing committees for Society Business shall be:



9.2.1    Expansion *



9.2.2    Leadership Development*



9.2.3    Membership*



9.2.4    Exhibits and Record Books*



9.2.5    Rules / Bylaws*



9.2.6    Communications /Circulation*



9.2.7    Convention*



9.2.8    Yearbook*



9.2.9    Nominations*



9.2.10  Finance / Audit



9.2.11  Necrology


9.2.12  History and Archives



9.2.13  Initiation


9.2.14  Installation 


9.2.15  Strategic Planning Committee


9.3 Standing committees for Society Mission and Purpose shall be:



9.3.1  Educational Excellence*



9.3.2   Legislation*



9.3.3   Scholarships / Stipends*



9.3.4   World Fellowship*



9.3.5   Special Awards*



9.3.6   Music



9.3.7   Social



9.3.8   Past State Presidents


9.3.9  The Arts

       9.4 Initiation and Necrology shall be part of the Membership Committee
               with the second vice-president as the chair of this committee.
       9.5 Educational Excellence and Program Planning Committees shall be 

               one committee, with the first vice-president as chair. DKG/CTAUN, 
               AZS and DKG international projects shall also be included. 

9.6 Installation of chapter officers will be conducted by the Nominations
               Committee. 
       9.7 Exhibits / Record Books Committee shall include History and Archives 
               and the Sigma Chapter President’s Book.

9.8 Chapter Projects Committee shall include initiatives related to the 


        following:
9.8.1   Sponsorship of students pursuing educational degrees,    

 

            such as Sally Swearing, a Jamaican teacher;
9.8.2    Holiday gifting to a local nursing home, such as the Innova 



        
 Project;


9.8.3    Fundraisers for grants-in-aid awards;  



9.8.4    Any other project identified and approved by the



executive board and voted upon by the members



with a majority vote for final approval.

 9.9 Technology Committee oversees the chapter website in coordination

 wih the AZS webmaster.

 9.10 All committee duties are described in detail in the Sigma Chapter 

           Handbook. An asterisk * placed after the committee title in the

     preceding list indicates chapter representation is required by Alpha  

     Zeta State. 


11. Awards


      11.1 The Roxanne Adinolfi Educational Grant shall be given annually.


          11.1.1 The recipient of the grant must be a female student pursuing



          a career in education who has been accepted into an institution
                                    of higher learning.
                        11.1.2 Other eligibility requirements for candidates shall be determined by


           the Scholarships/Stipends/Educational Grant Committee.


           11.1.3 The amount of the grant shall be established by the



            Executive Board each year.

           11.1.4 The Scholarships / Stipends/Educational Grant Committee Chair 



            shall:





     11.1.4.1 notify local high schools that a grant is available

                

        from Sigma Chapter;



      11.1.4.2 receive applications from eligible students.


            11.1.5 The Scholarships/Stipends/Educational Grant Committee shall:



     11.1.5.1 consist of members selected by the chair;



     11.1.5.2 review applications and select the most qualified candidates;


     11.1.5.3   notify the high school and the chapter membership of the

                                                 selection;



     11.1.5.4   present the award at a designated recognition ceremony 


         in June.
11.2   Outstanding chapter members will be considered to be honored              
 with the Rose and Key Awards in alternating years.


      11.2.1 The Awards Committee Co-Chairs and the president will select 

                                         the recipients of each award according to the Alpha Zeta State 



              requirements. (AZS XI.D.2; XI.D.3) The Rose Award may be given in                                   
                                        even years biennially; Key Awards may be given in odd years 

biennially. A member may receive the Rose Award

once in each four (4) biennia. (AZS Standing Rule 11.2.1.2)

A member may receive the Key Award once in each four (4)

Biennia (AZS Standing Rule 11.4.2.2)  

          11.2.2 The recipients will receive the award at the annual AZS 
 convention. If the honoree is unable to attend the convention, the award will be presented at a chapter meeting.

        11.2.3 A list of awardees will be filed in the chapter archives for future

                                  
 reference.


        11 2.4 The award winner may be appointed by the president to carry 
             the chapter banner at the AZS convention the following year. 

        11.2.5 The committee may nominate a worthy candidate to receive the  


AZS Dedicated Service Award biennially in even numbered years


This award is given to a member in recognition of distinguished


service to the Society. (AZS Standing Rules 11.4.3.1-4). State 

presidents are not eligible for the Dedicated Service Award during


their term of office.  Past state presidents are eligible for the 


Dedicated Service Award five or more years after leaving office.


         11.2.6 The State Rosebud Award shall be given biennially in odd years to one (1) 




member in Alpha Zeta State having ten (10) years or fewer of




membership who exhibits outstanding service to her chapter 




and the state organization, as well as an interest in the international




organization.  The award will be based on nominations from the 




chapters and shall be given in alternating years in synchronization



with the Dedicated Service Award. 


11.3 The Linda M. Dix Person of Distinction Award


        11.3.1 Any Sigma member may honor a person for extraordinary service



       and/or contributions to the betterment of society.

        11.3.2 A donation of $50 or more, in the honoree’s name, must be made to    

        the Sigma treasury to be used for the annual educational grant.


        11.3.3 The nominating member will share at a chapter meeting a brief  
                    narrative explaining reasons for the honoree’s selection.
  11.3.3 The Person of Distinction will receive a certificate commemorating
              the occasion.
13. Dissolution


See Alpha Zeta State Organization, New Jersey, Bylaws XIII. B pertaining to 


Chapter Dissolution.
14. Parliamentary Authority


ROBERT’S RULES OF ORDER NEWLY REVISED (CURRENT EDITION) shall govern 

the proceedings of Sigma Chapter in cases not provided for in the 

CONSTITUTION, AZS Bylaws and Standing Rules, and Chapter Rules. 
15. Amendments


15.1   Chapter rules shall be reviewed by the Rules/Bylaws Committee 


           and submitted to the Alpha Zeta State Rules/Bylaws Chairs as requested. 
             15.2   A proposal for amending the chapter rules may be made by any member,

           committee, or the executive board, and must be submitted to the chapter

                        Rules/Bylaws Chair by September 1.
15.3   Proposed amendments will come before the chapter executive board in

 September following the AZS meeting where 2/3 approval vote is    necessary for the proposal to be brought before the membership for discussion at the October or December meeting.

15.4 All members will be notified in writing of the proposed amendments 

                       following the December meeting and a final vote will take place at 


          the May/June meeting.  Amendments shall be adopted if approved


          by a vote of the majority of members present at the meeting.


15.5 Amendments go into effect following the vote at the May/June meeting.


15.6 The date of each revision or amendment must be shown on the document.
Addendum:  A Sigma Chapter Handbook will contain information pertaining to committees and their

       duties as they relate to the chapter, Alpha Zeta State, and DKG International.  This handbook


       is a companion document to the Chapter Rules, but it can be changed without formal amendment


       procedure.  Other pertinent information can also be included at the discretion of the Executive 


       Board or the Rules / Bylaws Committee.
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